
SCOIL BHRIDE, CROSSMAHON
ENROLMENT POLICY
The Board of Management of Scoil Bhríde, Crossmahon, Bandon hereby sets out this policy in accordance with the provision of the Education Act 1998.

The Board of Management trusts that this admissions policy will assist parents in relation to enrolment matters and that furthermore, the Chairperson and the Principal, acting on behalf of the Board of Management, will be happy to clarify any further matters arising from the policy.

General Information
Name and Address:
Scoil Bhríde

Crossmahon .




Bandon




Co Cork

Roll No:

13375R

Phone No:

(023) 8844266

E-mail:

crosmns@eircom.net
School Blog:              www.crossmahonns.com

1 Scoil Bhríde is a Catholic school with a Catholic ethos under the patronage of the Roman Catholic Bishop of Cork & Ross who appoints the Board of Management and selects the Chairperson. 

2 There are currently 12 teachers on the staff - 8 Mainstream Class Teachers, Administrative Principal and 3 SEN Teachers.  
3 The school is a Catholic co-educational rural school with classes from junior infants to sixth class.

4 The school depends on the grants and teacher resources provided by the Department of Education & Skills and it operates within the Regulations laid down by that Department.

5 The school operates within the constraints of the aforementioned funding and regulations.

6 The school follows the New Revised Curriculum (1999) which may be amended from time to time, in accordance with Sections 9 and 30 of the Education Act (1998).

7 Working within the context and parameters of the Department of Education and Skills Regulations and Programmes, the rights of the Patron as set out in the Education Act, and the funding and resources available, the school supports the principles of:

1
Inclusiveness - particularly with reference to the enrolment of children with a disability or other special education needs;

2
Equality of access and participation in the school;

3
Parental/guardial choice in relation to enrolment in school of choice, having regard to the characteristic spirit of the school (Section 15/d) and 

4
Respect for the diversity of values, beliefs, traditions, languages and ways of life in society.

School Timetable - Monday to Friday inclusive

Official reception time for pupils 
9.20am

Lunch (small)
                                     11.00 - 11.10am

Lunch (big)
                                         12.30 - 1.00pm

Classes end at 2.00pm for Junior Infants and Senior Infants.

Classes end at 3.00pm for all other classes.

Pupils are supervised from 9.00am to 3.10pm
.

Two buses operated by Bus Éireann, service the school.  These buses arrive at the school at 9.10am and depart at 3.00pm.

Procedures
1.
Parents/Guardians who wish to enrol their child/children in the school can contact the Principal by e-mail at crosmns@eircom.net, phone at 023 8844266 or letter, to arrange a meeting or to receive relevant information.
2.
Parents/Guardians seeking to enrol their child/children are requested to return a completed Enrolment Application Form (available in the office) with a photocopy of Birth/Adoption certificate, if available, to the school by the outlined closing date. 
3.
The Board of Management is bound by the Department of Education & Skill’s Rules for National Schools which states that pupils may only be enrolled from the age of 4 years and upwards.  Pupils may be enrolled in only one school at any given date. Compulsory attendance does not apply until the age of 6 years.
4.         New Infants are invited to the school on two afternoons in early/mid June to meet
       with their class teacher and familiarise themselves with the school environment.
      An Information Session for parents/guardians will be held on the first 

      Introductory Afternoon and an Information Folder will be made available.    
Criteria for Enrolment 
· Siblings of children already enrolled.*
· Children living in areas traditionally served by the school. **
· Any other children **
* Priority will be given to siblings.

* In the event that there are more siblings than there are available places, priority will be decided by applying the following filters in order 1, 2 as required.
1. Distance from school as travelled on by road.

2. Age/ eldest priority 
On completion of allocation of places to siblings, the allocation of remaining available places will be allocated from remaining applicants for enrolment.
** In the event that there are more applicants than there are available places, priority will be decided by applying the following filters in order 1, 2 as required. 
1. Distance from school as travelled on by road.

2. Age/ eldest priority 
The Board of Management must comply with the terms of the Education Welfare Act and notify parents/guardians in writing within 21 days of the decision made in respect of an application received.

Parents/Guardians are obliged to inform the Principal, on application for enrolment, of any specific learning difficulties and/or physical disabilities a child may have. The school will endeavour to have appropriate resources available if the child is enrolled.  These resources will be in accordance with the level of resources provided by the Department of Education and Skills.  
To expedite this process the Board of Management requests a copy of the child’s medical and/or psychological report.  If a report is not available the Board requests that the child be assessed immediately.  On receipt of the report, the Board will assess how the school can meet the needs specified in the report.  If further resources are required, the Board will request the Department of Education & Skills to provide the resources necessary to meet the needs of the child as outlined in the medical/psychological report. Further meetings with the school staff, Board of Management and parents/guardians may be held to discuss the suitability of the school.  If necessary a full-case conference may be called.  
Applications to transfer enrolment from one school to another may be considered and will be subject to the conditions of this policy, the approval of the Board of Management and, where appropriate, the approval of the Department of Education and Skills.  

Record of attendance and the information concerning the child’s educational progress must be made available with the application.

Parents/Guardians will be given a copy of the School’s Code of Behaviour and are asked to familiarise themselves with the Code.
Appeals Procedure

In line with Section 28 of the Education Act 1998 parents / guardians who are dissatisfied with an enrolment decision may appeal to the Board of Management. This appeal must be addressed in writing to the Chairperson of the Board stating the grounds for the appeal and lodged within ten days of receiving the refusal. If dissatisfied with the outcome of this appeal, parents / guardians may appeal to the DES under Section 29 of the Education Act on the official form provided by the DES. This appeal must be lodged within 42 days of receipt of the refusal from the school to enrol.
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Signed forand onbehalfof the
Boar of Managenment
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Gabrie Mlones
Cutasirieach BOM
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